Creating A Suggested Stock Order
Based On Min Max

The following settings must be in place before the system can generate a
Suggested Stock Order accurately.

> All items that you want included in the order must have a Minimum shelf
level, a Maximum shelf level and a Minimum Purchase quantity. Minimum
Purchase quantity is dictated by the supplier, in other words, they won’t
break a case in some instances. If that’s true then the case quantity must
be entered. Refer to the illustration found later in this manual.

» Auto Reorder must be Checked

» Quantity On-Hand must be correct.

» The flag for Auto reorder must be set to Use Min Max for Auto reorder



Flag Setting

|_ Miscellaneous Flag Settings

LU

r

Check the Box that says Auto Reorder based on Min/Max



Setting up an ltem to be included in the Auto Reorder Generator
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Hiskory Menu  Records

Inventory Control

— Required Fields
I Stack Mumber [MINFEE DER IV Tasable |Tarable Sales — ¥|  Dept[95 FARM PRODUCTS =]

DescriptionlMlNEHAL FEEDERNSALT Sub Dept_l j

Purchasing Unit IEA 'I Update UOM | Corrrersion FaClD'I 1 Cost Per Unit I 39,9500
Primary Seling Uit I Ea VI Update LUOM | tdultiplier I 1 Retail Price I 125.0000 GF‘MZ' 20.0400

[~ Do Mot Inventory

Primary UPC: f* Active { Inactive (— Superseded ™ Mairtain Margin
Superseded By i it i [~ Mot Discountable
i . Weight | 0 Clsaki [EditKitlkems
Frirary Yendor | Fleming “Wholesale = Rental i
¥ I - J [~ Senalized |pdate Seriall e Ecli Fiznital
Wendor's Numhell Laeelns I I I IStandard ™ j ltem Type
[ Mates T Alt Seling Unit.-’UF'CT Sale Events T Manufacturer Info T Movement
- - - - - Cancel/Add New |
Qty/Price Itnfo | Order/¥endor Inh:T Guattity Break T Quick Receive T Histamny
Savesfdd Mew |
Wendor's Order Mumber Last Cost Date S
Prirary 'endor I Fleming ‘W holesale jl I $0.00 | SEREAITIEED |
2ndVendor | =l | s0.00 | Cancel and Esit |
Zrd Yendor | jl I $0.00 | Clane ltem |
Auto Reorder [V Print |
Minimurn Shelf Level I‘I M aximurm Shelf Level I‘I 2 Minimurn Purchase Qty |1 Stz |
— Delete |
| Current D atabase: C:ACpberB 05200040 atabasehS AL Cyberbos2004.mdb | TOSHIBA |BETA: Pay. FOFT | | 02-09-2007 09:11:05

On the Order/Vendor Tab in Inventory Control, check the box that says Auto
reorder.

Set the Minimum you want the shelf level to go to, the system will use this figure
for its base.

Set the Maximum you want on the shelf.

Enter the Minimum Purchase Quantity this vendor allows you to order.

In this scenario, the Current Quantity On Hand is at zero, so the system is going
to suggest you to order 12, to get it to it's max shelf level. This quantity can be
adjusted to what ever you want to order because the Vendor allows you to order
1 at a time.



Setting up an item where the Vendor has a Minimum Order Requirement

| r'}tyherBDS 2005 Server 5.1.68 - Our Lumber and Supply, King - |E |i|

History Menu  Records

Inventory Control

— Required Field
Stock Number |B3?9848 j Dept.l32 AUTOMOTIVE

Diescription ITDDDB WD-40 LUBRICANT 802 Sub Dept_l j

Purchasing Linit IEAEH 'l Update UOM I Conwersion FaCthI 1 Cast Per Unit I 1.8100
Primary Selling UnitIEach vI Update U0k | Multiplierl 1 Retail Price | 23900 GPMZ' 24.2673

IV Tasable | Taxable Sales

Fii UF'CI [~ Do Mot Inventory
fimary I {+ Active { Inactive  Superseded ™ Maintain Margin
igperseseddBy I — J ‘weight I T I IsAKi Ediki Itemsl [~ Mot Discountable
Timary Yendar | Orgil 7 Rental i
Y E [~ Serialized [Ipdate Seriall o RerE (S Rt
“endor's Numberl \Eeals I I I IStandard Ite vI Item Type
[ Mates T Al Selling Unita"UF‘ET Sale Events T M anufacturer [nfo T M ovement
- - - - - Cancel/Add Mew |
GtydPrice Info | Order/¥endor Inlcr Guantity Break T Guick Receive T Hiztory
Savedddd Hew |
Wendor's Order Mumber Lazt Cost Date [
- ave And Exi
Fiirmary endor | Orgil =lf | s000 | 2 |
2nd Yendar I jl I 30,00 I LCancel and Exit |
3rd Vendor | jl I $0.00 | Clane Item |
Auto Reorder v FErint |
Minirnunn Shelf Level |4 Marimum Shelf Lewvel |1 2 Minirurn Purchase Gty |‘|21 Sz |
— Delete |
| Current D atabase: C:A\CpberB 05 200040 atabasetSALCyberbos2004. mdb | TOSHIBA |BETA: Pay, POFtt | | 02-09-2007 09:25:48

This vendor requires you to order 12 or 1 case at a time, i.e. will not break a
case.

The system will suggest that you order 12 because the on hand is at 3, below it’s
minimum. If you're on hand was 4, it would NOT suggest any.

Note: You MUST is below your minimum before it suggests you to order any.



Creating an Auto Order
Auto Order can be generated as a report or in the Purchase Order screen.

If you create an Auto Order in the Purchase Order, you won'’t have to key in the
order when manually, the Purchase Order can be printed, changes are noted on
the print out, then manually make the changes on the Purchase Order, then
Print, Fax or send to the vendor via EDI.

Create the Auto Order via a report, this is usually done when a Vendor rep
request it while in your store, to give them an idea of how their merchandise is
moving and give you suggestions on whether or not you should adjust the shelf
levels for maximum returns on investment (ROI). This report should be
accompanied with a sales and purchase report. Usually the “Item Activity By
Vendor” report found in Inventory Reports Menu.
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‘Windows

[~ Itemn Activity By Date [~ lIrwenton Count Sheets
¥ Itern &ctiviey By Wendar [~ Department Margin Exception
[~ Inventary Histary [ Irwertory By Department
[~ Inventary Details By ltem Murmber [ Irwertory By Primary Yendor
[ Irveentaony MindMax Beport I~ Slow Moving Irventany
[ Irventary By Location I~ FKits
I~ Mon-Tazable ltems I~ Kits - Where ltems Used
[~ Quantity Break List I Ikems On Sale
[~ Senial Mumber [rventam [~ Activity By Yendor Mumber
[~ Custom Pricing By Custamer [~ Department List
[~ Custom Pricing By Praduct [~ Inwenton W aluation
DateRange: |2/9,2006 »| - [2/9/2007 = ' Show Detal
. ¥ dctive [tems
Department: IAII Departments j
[ Inactive ltems
Primary Wendor: B >
IFIemlng wholezale J ] 20 Eiees
Cost: I - I I~ &ctive Comparies Dl
Ftal I ) I ¥ dctive Departments Only
[~ &dd Page Breaks
Oy Range: | - [ Includs Hold Ticket
Huantities
Itern: I Select ltem |
Locatioh: IAII Locations j
Select Al | Clear Al | Save | i Runlt | Exit
|| Current Database: C:\Cyberbos20004DatabaseASOLACyberbos 2004 MDB | TOSHIBA |BETA: Pay, FOFtt | | 02-09-2007 09:50:24

Here are the suggested Settings for this report. Notice | included 1 year of sales
and purchase history in my criteria.



Creating a Suggested Order In A Purchase Order
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Commands
Ot
Clerk Dezcription OF PO Biuping Dept Terms PO # Tax Code
Bud j Stock Order TREATED j 832 Mon-Tax Resals j
—%endoar: Ship Ta:
Customer PO Mumber
IFIeming Wholezale ST TER IDur Lurnber and Supply 5
P.0. Box 147 2900 Industrial Rd 2
2192007
Ramer Al 36069 ; King, MO EE556 Exp Rec Date
DropShip | 2 16/2007 -1
ltem D egcription Gty Ord | Gy Shp| U0 PU | Unit Cost | Extended | Fetail Price |GPM| ONH | ORD | ROL | =
1 |1EBM 16:8 Cattle Mineral 2 2|EA ~ |10.15] 101500) 2030000  12.9500)21.62 0jo 1} _I
2 |ANET 16% ALL NATURAL ENPROAL 5 5|EA w | 35600 35.6000) 178.0000]  42.3000015.84 0o 1}
3 |ERT 20,000 ft. Round Bale Twine TS 2 2|EA  |18.000 18.0000) 3600000 19.9%00) 9.77 ojo 0
4 |BwAR12R  |15-142 ga. BARE WIRE RODEQ 7 7|EA ~ |26.800 26.8000) 187.6000]  32.9%00018.66 oo 0
5 |SWEETLIX |SWEETLEX HI-MAG S4LT 4 4|EA ~ |7.4001 7.4000) 29.6000 8.9500[17.32 0jo 1}
g -
| =y £ : Sub-Total 451 50
Aszign Fntire Save ; Add . T Sales Tan 0.0
Post PO Add Memo PO New EDI Export History X
- — : Freight 0.00
F7 | F& | £3 J rog _F12 : Dizcount 0.00
Special Order Search Open | Special Order — Azzign To p
Aute Eeorder Line PO Info Print Customer TOTAL 451.50

I Current D atabase; C:\Cyberbos20005DatabasehS AL Cyberbos2004 MOE | TOSHIBA |BETA: Pay, POFtt | | 02-09-2007 15:51:26

Select the vendor you want to generate the Auto reorder for.

While on the first blank line on the PO, hit F7. The PO will automatically generate
a suggested order with quantities.

Edit the PO if necessary. Then send the order to the vendor.



